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NETWORK OF IOWA CHRISTIAN HOME EDUCATORS

EXHIBITOR
INFORMATION PACKET

2019 HOMESCHOOL IOWA CONFERENCE
June 6-8, 2019 | Thursday-Saturday

Valley Church & Valley Community Center
4343 Fuller Road, West Des Moines, |A 50265

EXHIBIT HALL HOURS
Friday: 10am-7pm
Saturday: 10am-5:30pm
NEW: Longer Featured Exhibit Hall Sessions

Exhibit Hall Coordinator: Mary Syversen | exhibit@ehomeschooliowa.org
www.homeschooliowa.org/conference | Box 158, Dexter, IA 50070
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LOCATIONS

Conference Dates Thursday, June 6 (Mini-Conferences)
Friday, June 7
Saturday, June 8
Conference Site 4343 Fuller Road, West Des Moines, IA 50265

Workshops at Valley Church
Exhibit Hall at Valley Community Center

(Across the street from the church and part of the church campus)

Exhibit Workshops at Valley Community Center

Exhibitor workshops are free and open to the general public

Exhibit Hall Hours Friday, June 7 | 10am-7pm
(Exhibit Hall Feature Times: 11am-2:30pm & 5-7pm)

Saturday, June 8 | 10am-5:30pm
(Exhibit Hall Feature Times: 10:30am-1:30pm & 4-5:30pm)

Set-Up/Move-In Thursday, June 6 | 1-7pm

Individual Exhibitor Move-in Times
Assigned & Communicated Before Set-Up Day

Staging Area Valley Community Center Parking Lot

Tear-Down/Move-Out Saturday, June 8 | 5:30-8pm

Booths Must be Staffed During All Exhibit Hall Hours
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BOOTH DETAILS

Booth Details:
Each booth space is 10'’x10’ (100 sq ft) and includes the following:
« 3’high draped side rails and 8" high draped backdrop
+  One 8'skirted and covered table per 10x10 space
« Two folding chairs per 10x10 space
« Non-transferable exhibitor badges (2-20 depending on booth size)
+ Exhibitor lounge access

Exhlbltor-OnIy Refund Policy:
Exhibitor cancellations before April 1, 2019, will receive a 75% refund of table
rental space and exhibitor workshop monies paid.

« After April 1,2019, but before May 1, 2019, a 50% refund of table rental
and exhibitor workshop monies will be issued but only if the vacated space
is sold to another exhibitor.

« A 100% refund of monies paid for electricity and additional exhibitor badges
will be refunded upon request any time before May 1, 2019.

« After May 1, 2019, no exhibitor refunds will be issued.

Extra Tables, Chairs, and Furnishings:
Exhibitors may rent additional tables, chairs, specialty furnishings, carpet,
and more for their booth space at a discounted rate from Freeman Decorating.

Prices for additional items are available upon request.
Freeman Decorating

(515) 829 4444
FreemanDesMoinesES@freeman.com

Drop Ship:
Exhibitors may make arrangements with Freeman Decorating for early shipment
of materials. Either call or email to contract this service:

Freeman Decorating
(800) 995-3579
Exhibit.transportation@Freeman.com
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BOOTH SIZES & PRICES

Booth Sizes & Pricing

1((;");11%’,3’;:35 ﬁ;:teh Dimensions Tables Chairs Badges Cost
1 interior 10'wx 10d 1 2 2 $275
1 corner 10'wx 10d 1 2 2 $370
2 interior block 200wx 10d 2 4 4 $550
2 corner block 20'wx 10d 2 4 4 $645
3 interior block 30'wx 104d 3 6 6 $825
3 corner block 30'wx 104d 3 6 6 $920
3 doul:)lleo Ezmer 30wx10d 3 6 6 $1015
4 doublecorner |y x 10 4 8 8 $1290
1(2?;12%,,322;? ﬁ::t:‘ Dimensions Tables Chairs Badges Cost
4 double corner | 20wx 204 4 8 8 $1290
6 d°::(:ebfg$°' 30'wx20d 6 12 12 $1840
6 island 30'wx20d 6 12 12 $2030
8 island 40'w x 20'd 8 16 16 $2580

Additional Booth Options

Add-On Cost:
Extra badge, adult (limit of 2/exhibitor) $20
Extra badge, minor $10
Electrical Hook-up $50
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EXHIBITOR WORKSHOPS

We are pleased to offer the opportunity for registered exhibitors to present workshops during
the conference weekend. These can be product demonstrations, introduction to services, or
general interest sessions that may be of interest to homeschooling families.

Exhibitor workshops will be held Friday, June 7, and Saturday, June 8, at the Valley Community
Center. Workshops will be open to the public as well as conference attendees. Workshops are
30 minutes in length and will be scheduled one-at-a-time during exhibit hall feature hours
when there are no keynote or regular workshops scheduled . A limited number of exhibitor
workshops are available, and the spots have sold out each year. You can purchase your
exhibitor workshop on the conference exhibitor registration while openings are available.

The 2019 Exhibitor Workshop schedule will be COST:
finalized and published by May 1, 2019, Exhibitor Workshop Fee $75
although the schedule is subject to change. LED Projector Rental $35

PAYMENT INFORMATION

Payment Online
Payment can be made via credit card directly on the registration site.

Payment by Check
If you select check payment, print a copy of your registration form (or write a note with
your name, your company name and “2019 Conference” on it) and mail it immediately,
with your check made payable to Homeschool lowa, to:

Homeschool lowa
PO Box 158
Dexter, IA 50070

Payment Policy
A payment deadline of 14 days after completed registration is applied to all registrations
with check payment selected. Payments for pre-conference advertising or sponsorship
and exhibitor package benefits must be received before the purchased advertising and/
or benefits will be produced and/or delivered.

Check payments MUST BE received within 14 days of registration.
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EXHIBITOR BADGES

All persons gaining admission to the exhibit hall through exhibitor registrations must wear
exhibitor name badges. Each 10'x10’ exhibit hall booth space purchased comes with two non-
transferrable adult exhibitor name badges.

For example, a single 10'x10’ exhibit hall booth comes with 2 adult exhibitor name badges.

A 20'x20’ exhibit hall booth block comes with 8 adult exhibitor name badges. Name badges
may not be shared or transferred to another. Up to two additional adult name badges may be
purchased on an exhibitor registration.

Exhibitors who will have children with them must purchase extra child badges, if needed.

Homeschool lowa Conference exhibitor COST:
name badges may not be shared Extra Adult Exhibitor Badge  $20
or transferred to another person. Extra Child Exhibitor Badge  $10

ELECTRICITY & WI-FI

Electrical Connections
Exhibit Hall electrical hookups are available for $50.
Exhibitors desiring electrical connection must select this option on the conference
exhibitor registration form.

If more than one electrical outlet is needed, exhibitors are responsible for providing
their own power strips.

Wi-Fi Connections
The Valley Community Center facility does have public wi-fi, but it is limited as to
the number of devices that can be connected to it at any one time.

Exhibitors may choose to utilize the public wi-fi with the understanding that it might
be unavailable at times of high usage.

If dedicated, reliable wi-fi is needed, exhibitors should provide for their own Internet
connections during the conference.

If you have questions, please contact us at exhibit@homeschooliowa.org.
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Conference Digital Ads

E-Blasts: These advertisements are placed within our pre-conference promotional e-blasts to our list
of over 6500 lowa homeschooling families. Submit ad within 14 days of purchase. $125.00 each

« Ad Format: 800px wide x 600px high at 72dpi
Slideshow: Slideshow advertisements are projected in a continuous presentation on big screens
throughout the venue during Conference weekend. Submission Deadline = May 15 $75.00 each
+ Ad Format: 1024px wide x 768px high at 96dpi

Conference E-Blasts
Cost: $125

Conference Slideshow
Cost: $75

Year Round Digital Advertising m—————————

E-Blasts

Would you like to stand out? Be noticed? Drive traffic directly to your website? Tell homeschoolers about
a special offer? You have an excellent way to do just that through Homeschool lowa. Keep in touch with
over 6500 households through our bi-monthly dedicated e-blasts service.

E-Newsletter Ad

Our exclusive members-only e-newsletter, full of information on upcoming events, opportunities,
and helpful resources, is mailed twice a month on the first and third Mondays of the month
to a circulation of about 1000 Homeschool lowa member families.

Facebook Shout-Outs

Do you need to get a message out quickly? Want to expand your social media reach outside of your own
social media pages? Reach our thousands of Facebook fans and the members of our rapidly growing
Homeschool lowa Discussion Group with specific messages about your products and services.

These messages can be targeted to specific geographic areas of the state.

Digital Ad Submission Deadlines = 14 Calendar Days After Purchase

E-BLASTS:
Cost: $350
Frequency: Bi-Monthly

E-NEWSLETTER AD:
Cost: $50
Frequency: Bi-Monthly

Facebook

Shout-Out:
Cost: $25
Frequency: Bi-Weekly

Cancellations of advertising space will receive a 75% refund IF such request is received 30 or more days

BEFORE the advertising deadline.

No refunds will be issued for cancellations received less than 30 days prior to the advertising deadline,
for ads not received by stated deadlines, or for ads that do not meet specified requirements.
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Conference Program Ads

Purchased Program Ads are placed within the conference programs that are distributed (one per regis-
tered family) to conference attendees. All ads are printed in black & white and must be submitted

as .ai, .eps, or high-res .jpg (300 dpi or more ppi). Ad Submission Deadline = May 1. STAND OUT!
Full Page $210 (7.5"x10” vertical only, no bleed) Want your ad to getextra notice?
Half Page $135 (7.5”x5” horizontal; 3.75”x9.75” vertical) Add $100 to any conference
Third Page $85 (7.5"x3” horizontal; 2.3"x9.75” vertical) program ad purchase for a
FourthPage  $55(3.625"x3.75") full color ad.

Swag Bag Participation GET NOTICED!

Purchased bagged advertisement participation allows for placement of 800 items, supplied by the
advertiser, in Conference bags distributed to every registered family. Bagged items must be shipped
by May 15th to Crystal Wieland, whose address will be forwarded after your order is received.

Be our Swag Bag Sponsor
and have YOUR LOGO on
our attendee bags and your

:i"g:le Pageli]tlertnsm heets orless) :;(2): information placed in the bag.
mall pamphiets (4 sheets or less .

Advertising swag (pens, keychains, etc..) $200 Email sponsors@ onsprs .
Catalogs/magazines $300 homeschooliowa.org for details!

Homeschool lowa Magazine

Our free, full-color, triannual magazine is distributed  Deadlines:

to 5000 households across lowa. Additionally, each Conference Issue: Back-To-School Issue: Winter Issue:

issue is made available in digital form on our web- April 5 - ad close deadline July 5 - ad close deadline Dec 1 - ad close deadline
site for free, further increasing your ad’s reach! April 10 - artwork due July 10 - artwork due Dec 10 - artwork due
Specifications: April 25 - mailing date August 1- mailing date Dec 27 - mailing date

Artwork may be submitted in JPG, PSD, PNG, or PDF
formats, and must be high resolution (300ppi). Submit
color ads, including placed graphics, in CMYK format.
Payment is due by ad close date.

Cost/Issue: 1x 2x 3x

Outside Back $900 $1620 $2160
Inside Front $675 $1215 $1520
Inside Back $600 $1080 $1440

Sizes: Full Page $450 $810 $1080
Full Page (8.75"x11.25” vertical only, with bleed) Half Page $350 $630 $840
Half page (3.6"x9.75” vertical, 7.5"x4.8” horizontal) Third Page §250 $450 $600
Third page (2.3"x9.75" vertical, 7.5"x3” horizontal) Quarter Page $175 §315 §420
Quarter page (3.6"x4.8" vertical, 4.875"x3.6” horizontal)  Sixth Page §125 §225 $300
Sixth page (2.3"x4.8" vertucakm 4.875"x2.3" horizontal)  Eighth Page §75 §$135 §180
Eighth page (3.6"x2.3" horizontal only) Directory §35 560 §75

Directory (2.3"x1.5" horizontal only) 7
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Our sponsors receive outstanding brand exposure and exclusive benefits before, during and after
the Homeschool lowa Conference. Please review the packages below or contact us to create a

custom sponsorship at sponsor@homeschooliowa.org.

SpOﬂSOfShip PaCkageS Be a Conference Friend
$100 Donation

INFORM Sponsorship  $250
- Sponsor name noted in the Homeschool lowa magazine Conference 2019 issue
« Sponsor mentioned in Conference Facebook event
« Sponsor mentioned on sponsor signage at Conference
» 1/4 page black & white ad in Conference program

REACH Sponsorship ~ $500
« Sponsor logo with hyperlink to your website or Facebook page highlighted on
our Conference website landing page

« Sponsor name and logo noted in the Homeschool lowa magazine Conference 2019 issue.

« Sponsor highlight post in our Conference Facebook event

- Sponsor noted in Conference promotional e-blast prior to Conference

« Sponsor name displayed on sponsor signage at Conference

« Sponsor-provided flyer or other swag included in Conference attendee registration bag
« 1/3 page advertisement in Conference program

« One family admission for Conference (Add-on programming for additional fees)

CONNECT Sponsorship  $1000
All benefits of the Inform level Sponsors PLUS:
« Sponsor highlight post on our main Facebook page
« Sponsor spotlighted in announcements at Conference
« Sponsor slide in the Conference slideshow presentation
- Sponsor may provide a banner to be displayed at the Conference
+ 1/2 page advertisement in Conference program
« Two family registrations for Conference (Add-on programming for additional fees)

IMPRESS Sponsorship $1500
All benefits of Inform and Connect level Sponsors PLUS:
« Sponsor logo on the back of our Conference volunteer shirts
« Sponsor highlight post in our closed Facebook Homeschool lowa Discussion Group
« One dedicated e-blast to NICHE members anytime in the 2019 calendar year
« Full page advertisement in Conference program

For All Sponsors:
10’10’ Interior Booth available in the Exhibit Hall for an additional $250

Your donation helps us provide
scholarships to homeschooling
families in need across the state.

Customized Sponsorships
Would you like to sponsor a specific
area of Conference for extra exposure?
We can create a Conference package
just for you! To initiate this opportunity
email sponsor@homeschooliowa.org

Possible Custom Sponsorships:

Check-in Bag Sponsorship
Provide branded reusable bags

for use as attendee check-in bags OR
provide a donation to have bags
produced with your logo on them.

Children’s Program Sponsorship
Provide swag for the Conference
Children’s Program attendees and
information for their parents.

Moms & Muffins/Dads & Donuts
Breakfast Event Sponsorships
Provide a brief video presentation
about your business to be played

prior to the speaker for these events,
OR provide special swag for the
attendees of these events.

Thursday Mini Conference
Sponsorship

Opportunities to reach out to
new homeschoolers or families
with special needs children.
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EXHIBITOR LOUNGE

Exhibitor Lounge Area
An exhibitor lounge will be available near the Exhibit Hall for your use during the conference.
There you will find water, coffee, and snacks, as well as a place to retreat and rest.

NEW THIS YEAR!
We're providing incentive for our conference attendees to make INCREASE SALES!
onsite purchases in our Homeschool lowa Conference Exhibit Hall. Participate in our
) o NICHE BUCKS program
We'll be selling NICHE Bucks on our attendee registration form, . -,
: : : to incentivize attendee
allowing registrants to purchase vouchers at a cost 90% below their )
actual usage value. (For example, $100 of NICHE Bucks costs $90.) opsﬂe purchases.
And, we're absorbing the 10% cost to increase your onsite sales! Sign up on our conference
exhibitor registration form.
Exhibitors will indicate on the exhibitor registration form Questions? Email: exhibit@
whether or not they are willing to accept NICHE Bucks as payment homeschooliowa.org

at their booths. NICHE will regularly exchange the NICHE Bucks for
full cash value throughout the conference.

TEMPORARY SALES TAX PERMIT

The lowa Department of Revenue no longer issues temporary tax permits. All conference
exhibitors must apply for a permanent lowa Sales Tax permit, which allows the permit holder to
conduct taxable sales or perform taxable services in lowa at any time during the year.

When participating in a temporary event, such as the Homeschool lowa Conference, you need
only to provide the event sponsor with your name, address, and tax permit number.

More information is available from lowa Department of Revenue Taxpayer Services at:
idr@iowa.gov « (800) 367-3388 « (515) 281-3114 « https://tax.iowa.gov/special-events-tax-permits

What do you need to do?
« Complete and submit the lowa Business Tax Registration form on the lowa Department
of Revenue website: https://tax.iowa.gov/businesses/business-permit-registration.

« Provide your permanent lowa Sales Tax permit information to our exhibit hall
coordinator on the exhibitor registration form, or by email: exhibit@homeschooliowa.org.
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HOTEL INFORMATION

We have blocked rooms at several hotels located at a convenient distance from our
conference facilities. Our contracts include special pricing and amenities for those who make
reservations in connection with our conference.

Courtyard Des Moines West/Jordan Creek
410 S 68th Street, West Des Moines, IA 50265
(515) 223-9800

ROOM RATE: $119
Includes free wi-fi and complimentary breakfast for 2 persons per room reservation

Courtyard Des Moines West/Clive
1520 NW 114th Street, Clive, IA 50325
(515) 225-1222

ROOM RATE: $119
Includes free wi-fi and complimentary breakfast for 2 persons per room reservation

REGISTRATION DEADLINE: MAY 15

PARKING INFORMATION

We have made special arrangements with an elementary school near the Exhibit Hall facility
so our exhibitors will have a place to park their vehicles and trailers. The parking lot will be
available for our usage from Wednesday, June 5 through Saturday, June 8.

Jordan Creek Elementary School

4105 Fuller Rd

West Des Moines, IA 50265

Free parking is available at the Valley Community Center and the Valley Church.

On Saturday, free parking will also be available in the Valley High School athletic field
parking lot adjacent to the Valley Church parking lot.

10
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AIRPORT INFORMATION

The Des Moines International Airport is conveniently located only twelve miles from
Valley Church and Community Center. Under normal traffic conditions, it is only
a sixteen minute drive to the church.

The following airlines serve the Des Moines International Airport
and provide direct connections to cities throughout the United States:
Allegiant Air, American Airlines, Delta, Frontier, Southwest, and United.

Several rental car agencies are located in the terminal in the baggage claim area
and include the following: Alamo, Avis, Budget, Dollar, Enterprise, Hertz, National, and Thrifty.

Des Moines International Airport
5800 Fleur Drive
Des Moines, lowa 50321

General information is available at (515) 256-5050
For more information, go to https://www.dsmairport.com/

MEAL ARRANGEMENTS

Thursday (Exhibit Hall Setup Day) Evening Meal

We realize that Thursday set-up day is a busy one for exhibitors. We provide a complimentary
light meal for our volunteers during the supper hour on Thursday, and we'd be happy to include
our exhibitors as well. Indicate on the exhibitor registration form the number of registered
exhibit representatives who plan to share this meal with us.

Friday and Saturday Lunches:

There are no onsite lunch purchase options available in this year’s venue. However, there are
also no restrictions against bringing in outside food. You are welcome to bring your own lunches.
We will, of course, be providing snacks and beverages in the Exhibitor Lounge. We will also offer
an advance purchase box lunch option on the exhibitor registration form. Box lunches will be
delivered directly to exhibitors’booths by our volunteers.

FRIDAY BOX LUNCH Hoagie sandwich with chips, cookie, whole fruit, & beverage $8.00
SATURDAY BOX LUNCH 6” sub sandwich with chips, cookie, & beverage $8.00

11
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10.

11.

12.

13.

Exhibitors will conduct themselves in a professional manner at all times and refrain from conduct
or language that would discredit the Homeschool lowa Conference, NICHE (Network of lowa
Christian Home Educators), or home education in general.

Exhibits must be staffed at ALL times during the hours that the hall is open.

There will be an Exhibitor Lounge available near the exhibit hall for use throughout the
Homeschool lowa Conference for registered exhibitors.

Each exhibit space (10'x10") will be allowed 2 exhibitor representative badges. Additional badges
may be purchased. Children under the age of 13 must be under the supervision of an adult at all
times. Name badges may not be transferred or shared.

All exhibitors and their staff must be dressed appropriately for a business function.
Booth assignments are final. Exhibitors may not move exhibits to different locations.

Exhibitors may install or remove their displays only during designated hours when the Exhibit Hall
is closed to the public, and/or approved by the Exhibit or Conference Coordinator.

Displays at the front of the booth must not interfere with the visibility of adjoining exhibitors.
Displays may not extend beyond the confines of the exhibit space.

Exhibitors may offer materials, brochures, advertising, and/or other promotional literature only
within the confines of their purchased booth space.

Exhibitors may not use additional tables, unless they receive approval from the Homeschool lowa
Conference or the Exhibit Coordinator. Custom displays, including display racks and counters, may
be used as long as they do not interfere with the visibility or operation of adjoining booths.

Homeschool lowa reserves the right to require the removal of any material, including an entire
display, which in Homeschool lowa’s judgment is offensive or inappropriate for display at the
conference. NICHE assumes no financial liability if such action becomes necessary. If you have
questions concerning the acceptability of your material, it may be submitted for advance approval.

Only items specified on the exhibitor registration may be displayed. Exhibitors may not display
material from other companies without prior approval from the Homeschool lowa Conference.

No exhibitor who has behaved rudely or defrauded home educators in the past will be permitted
to exhibit. Any customer complaints brought to the attention of Homeschool lowa will be handled
as follows:

a. Homeschool lowa will direct the customer to the exhibitor to seek a remedy and will notify the
exhibitor of this contact.

b. If the customer is not satisfied within 10 days, Homeschool lowa will consider the customer’s
complaint and notify the exhibitor, who will have 10 days to present their position in writing
to Homeschool lowa.

c. If after considering booth positions, it is the opinion of Homeschool lowa that the exhibitor
has defrauded the customer, Homeschool lowa may:

i. Report this matter to the church in authority over the exhibitor, when applicable.

ii. Deny the exhibitor status at future Homeschool lowa events.

12
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14. A primary purpose of the Homeschool lowa Conference Exhibit Hall is to present a variety of curricula,
products, and services for home educators’ use. Exhibitors must agree not to recruit potential patrons at the
Homeschool lowa Conference for future multi-level marketing purposes.

15. Noise emitting devices such as record, tape, or video players; televisions; or computers may only be operated
if they do not create a nuisance. Homeschool lowa may prohibit the use of such devices if their operation
results in complaints from attendees or surrounding exhibitors. No public address systems may be operated
from an exhibit space.

16. In the unfortunate event that the Homeschool lowa Conference is canceled for unforeseen circumstances; all
fees except those paid for advertising that has already been distributed, will be refunded.

17. Exhibitors must remove all their boxes and paper from the exhibit areas at the close of the Homeschool lowa
Conference. Dumpsters will be provided for this purpose outside of the Valley Community Center.

18. No signs may be posted on painted surfaces. No glue, adhesives, nails, or other product may be used any-
where in the facility without permission from the Homeschool lowa Conference or the Exhibit Coordinator.

19.The use of helium balloons, glitter, and/or confetti decorations is prohibited by Valley Community Center.

The Exhibitor assumes entire responsibility and hereby agrees to protect, indemnify, defend and hold the
Network of lowa Christian Home Educators, Homeschool lowa, the Homeschool lowa Conference, the Valley
Church and the Valley Community Center, their employees and agents, harmless against all claims, losses,
and damages to persons or property, governmental charges, or fines and attorney fees arising out of or
caused by exhibitor installation, removal, maintenance, occupancy or use of the exhibition premises or a
part thereof, excluding any such liability caused by the sole negligence of Homeschool lowa, NICHE, or the
Valley Church and the Valley Community Center. In addition, the Exhibitor acknowledges that neither the
Network of lowa Christian Home Educators, Homeschool lowa, the Homeschool lowa Conference, nor the
Valley Church and the Valley Community Center maintain insurance covering Exhibitors property, and that it
is the sole responsibility of the Exhibitor to obtain business interruption and/or property damage insurance
covering such losses by the Exhibitor.

Upon receipt of the Exhibitor or Sponsor registration application by Homeschool lowa (including payment),
and confirmation of approval by Homeschool lowa, this agreement shall become binding between the
Exhibitor or Sponsor and Homeschool lowa. For the purpose of this contract an emailed confirmation of
registration application does not denote confirmation of Exhibitor or Sponsor approval by Network of lowa
Christian Home Educators, also known as Homeschool lowa.

Upon receipt of the Advertiser registration application by Homeschool lowa (including payment), and
confirmation of approval by Homeschool lowa, this agreement shall become binding between the
Advertiser and Homeschool lowa. For the purpose of this contract an emailed confirmation of registration
application does not denote confirmation of Advertiser approval by Network of lowa Christian Home
Educators, also known as Homeschool lowa.
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